The next steps after the TntMPD training
□
For those who have brought their own computers to the training, you can erase the following files: 
Hans Meier.jpg, TntMPD Setup.exe, Toontown

□
If you have brought an existing database which has been imported into TntMPD, look through your TntMPD database with the address tab open to see if everything looks ok.  
□
Put in your monthly support goal. Tools | Options 

□
Assign an MPD Phase to every contact  MPD tab 
□ 
For every contact whose MPD phase is „ask in future“, enter a date when the next ask should be Hold the cursor over the field ”next ask” and click—a calendar will open   
□
For all those contacts who have made a pledge, enter the amount and the frequency, and check the box if they have already begun to support you MPD Tab 

□
Change greetings where necessary Address Tab| double click on greetings then again on greetings  
□
Check the box for send newsletter for all your newsletter recipients MPD Tab 
□
OR make a saved group if you have more than one type of newsletter (language or newsletter via email) Button Groups | New Group | Give the group a name | Select members to be in the group | Add selected 
□
After your first gift input, check for red addresses (red addresses are out of sync with CCC) Lookup | Address/Phone sync…|  Click on donor ID |  Decide if the TntMPD address  or the CCC address is correct


You should regularly check for red addresses: Tools | Address input from the web  Set the parameters. Then do a lookup | address/phone sync as explained above

