QuickEnv Instructions
What is QuickEnv?

Envelope budgeting is a style of budgeting where you pre-assign your incoming pay check to specific envelopes.  When you need to make a purchase, you’d check the appropriate envelope to see if there’s enough money.  If there’s enough money, then you can spend the money without wondering if you have enough money for your other expenses.

QuickEnv is a program to help with envelope budgeting.  Instead of physical envelopes where one might allocate funds, QuickEnv helps you manage virtual envelopes.  Although it’s tested to work with Quicken 2007, it might work with older or newer versions of Quicken.  In Quicken you keep track of all your transactions and assign each transaction to a category.  QuickEnv allows you to create an envelope for each category you want to do envelope budgeting for.

Installing QuickEnv

Just extract the “QuickEnv.zip” file to your “My Documents” folder and you’ll have a folder with 3 files:
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Envelopes.mdb is the database where the program will store your work.

QuickEnv.exe is the program.  You can double-click on this file to start the program.  You might want to make a shortcut to this program on your desktop (next to your Quicken shortcut).  When you start the program, it will start Quicken as well, if you don’t already have it open.  If you get an error message when you start the program, you can often get past it by closing everything, starting Quicken, and then starting QuickEnv back up again (in this order).
Getting Started

Start “QuickEnv.exe” and you’ll see the main screen.   The first thing you should do is tell it what are the days and amounts of your paychecks.  Under the “Tools” menu, click on “Adjust Paydays…”
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Here notice I entered a paycheck on the 10th of each month for $2000, and I entered a paycheck on the 25th of each month for $2000.  Make sure there are no extra blank rows before you close this screen.  You can right-click to “Insert” a row or to “Delete” any extra rows.  

Click the “X” on the top right of the “Pay Days” screen to close it.  The program will sync with Quicken at this point, so wait a few seconds.
Now notice the main screen:

[image: image2.png]=lolx|

INI=TEN





A. Notice that the monthly income (“Pay”) is $4000, 
the total budgeted envelopes (“Bdgt”) is $0, 
and that what’s left to budget into envelopes (the Margin or “Mrgn”) is $4000.  
B. Notice that all the cash-flow accounts in Quicken are available.  Pick your main cash-flow account.  This is probably your main checking account where your pay checks are deposited.  After you pick an account, the program will sync to Quicken, so wait a few seconds.

C. Notice that the total from the selected main cash flow account is listed (“Ttl”) as $5982.52.
Also notice that the total amount of money currently allocated into envelopes (“Allc”) is $0.
The total amount of money unallocated into envelopes (“Unal”) is $5982.52.
In status bar at the bottom the main screen, the area to the left (labeled “A”) represents monthly money.  If you have a positive “Mrgn” or “Pay – Bdgt”, then you can add additional budget categories.  It’s nice to keep the “Mrgn” positive to when a new category is needed, you can add it without having to renegotiate all the other budget categories.  If “Mrgn” is negative, you will begin allocating more money into envelopes then what your pay check can support.  Eventually “Unal” will probably become negative which is dangerous … discussed next.
Also, notice the area of the status bar labeled “C”.  This represents current money.  If you have a positive “Unal” or “Ttl – Allc” then you can spend money on items without needing to take money from an envelope.  It’s nice to keep the “Unal” positive so that when unexpected expenses come up, you aren’t tempted to put it on your credit card.  If “Unal” is negative, this means that you have more money allocated into envelopes than your main bank account can support.   This is an indicator that you are living beyond your means!
Options

On the toolbar, notice you can also set a date, and you can check a box for “Ignore Negative Envelopes”.  Let me explain:

The date is used when determining the amount of each envelope on a certain date.  You can set some envelopes to get filled on a weekly basis, and not just on pay days.  This date option is useful to see what your “Unal” will be on a specific date in the near future (before the next pay check).

The “Ignore Negative Envelopes” is used if you want to see what your total allocated (“Allc” ) and unallocated (“Unal”) would be if negative envelopes were set aside.  This shows you a picture of how much money you’d have left (“Unal”) if you were to spend all your positive envelopes (ie. Think of all negative envelopes as having $0 instead).
Adding Envelopes

Click the drop down arrow for categories on the first envelope row:
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Notice I select “AUTO:Fuel”, set the starting amount to $0, the starting date to 4/1/2009, the monthly amount to $175, and I set the envelope to get filled on each Payday.  Then I click “Ctrl+S” to save.:
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Now, I’ll add “PERSONAL:Food”, but I’ll set it to fill on each week on Sunday.  Notice the “Each Fill” is pro-rated based on the monthly amount of $500:
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Notice that “Bdgt” and “Allc” go up with each new envelope and that “Mrgn” and “Unal” go down.

Printing the Wallet Report
The Wallet Report is a bank-check sized report that you can print out and take with you.  Under the “Tools” menu, click on “Reports”, then click on “Wallet”.
